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LOGme noaowenns
L1, Hannoe Toaomenne puapaGoraino » CooTBETCTBHE ¢
~Desepaibibiv 3akonom Ne273-3 o1 29.12.2012 «O6 odpazosannn n Pocenfickof exepan
C o MIMeHeHaME By 29 aexalps 2022 1010;
~Tpyaosoro Koaekea (Jlasee-TK Pd);
I pasaeroro Kojtexes PO wiee | K Py,
Yerasoss Mynnimiainno) 0 Sruese 1ol o I0IHKGILHO o 00Pa3oBaTeILIOrD VUPEAKACHIA
wlerernit et Ne3S abepeskas 3eaeHo/0MueR010 MY RMIIIATLIONO pafions PecnyOmiky
Taraperan (anee Yuper:ienie).

1.2, Hactonuee Honomenine 8 1okaininix actax Y upescienns (aanee- [ozomenne)
PAIPAsOTAND B NEARN PEAIH TN PABA HA CAMOCTON TEALHOC COUANHE HOPMATHRHO-TIPABOBOI
Dathi U CHOCH  JCHTCALHOCTH B PAMKAX  HOAHOMOMHIL, OTHCCCHMBIN  SAKOHOAATETHCTROM
Poceniickolt  Meepatnit K KoMueTenism Y apeskienng.

LA Jannoe Tonomenne S000a0ser it KOHKPETHINPYET MOPAAOK H3AANHE JTORLILIHIN

UETON,  OHPEICICHHBIX Verusom YupekiacHus, YCTanusInsactT cuibie 1pedosanns K
HOPMUTHBHLIM JOKUIBHMM OKTAM. HX  HOATOTOBKE, OQOPMICHHIO, IPHHATIIO, VTBEPAICHIIO,
BCTYTUICHMIO B CHITY, BHECCHMIO WIMCHCHNUIT 0 OTMEHE . nySankann va oduimainion caiite
Vuperaenuns.

4. Hocrosmee Tlonomenne SACTON JOKLIRILM HOPMATHEIKIM AKTOM YupesaeHun »

BXOIMT B HEPEHCHL NORMILHLIX AKTON Y YpemiIcHs.
LS Tleamsi mosasunmn osomenins saasones:
* HopMarnBHO-UPUBOROE Pery IPOBAIIE OOPAIORITE ILHBIN O1HOMIHITT | Yupewennn



CO3JaHUC CHHHOﬁ M COTJIACOBAHHOM CHCTEMBI JIOKAIbHBIX HOPMAaTUBHBIX aKTOB

YupexneHus;

. obOecrieueHUe TMPHUHIMIIA 3aKOHHOCTH B  HOPMOTBOPYECKOW JIE€ATEILHOCTH
Yupexnenus;

. COBEPIIICHCTBOBAaHUE TIpollecca IMOATOTOBKH, OGMOPMIICHHS, TPHHATHS |

peanu3anyy JOKaJIbHbIX HOPMATUBHBIX aKTOB;
. OpeOTBpAllleHne  AyONUpOBaHMS  PETYJIHpPOBaHUSA  OOIIECTBEHHBIX U
00pa3oBaTeNbHBIX OTHOIIECHUH B Y UPEKICHHH.
1.6. JlokanbHblE aKThl, COOTBETCTBYIOIIME BCEM TpPeOOBAaHUAM 3aKOHOIATEIbCTBA
Poccuiickoit ®eneparyu, SBISIOTCS 0043aTENbHBIMH K HCIIOJHEHUIO BCEMH YYaCTHHUKAMHU
00pa3oBaTeNbHBIX OTHOILICHHH.

2. OcHOBHBIE BH/IBI JIOKAJTBHBIX AKTOB Y UpeKIeHHs

2.1. Jloxanvnviti axm  YUpOKICHHWS TPEACTABISET COO0OW  OCHOBaHHBIA  Ha
3aKOHOAATEIHCTBE OQHUITUAIBHBIN MPABOBOM JOKYMEHT, IPHHSTHI B YCTAHOBJICHHOM IOPSIKE
VupexJeHus | peryaupylolivil OTHOLIEHUS B paMmkax YupexzaeHus. [lepedenp BuI0B
JIOKAJIbHBIX AaKTOB, PErJaMEHTHUPYIOIIUX OO0pa3oBaTEIbHYIO AEATEeIbHOCTh, YCTaHABIUBACTCS
YcraBom VYupexIeHuss M BKIOYaeT B ce0s MPUKA3bl, PEIICHUS, TOJOXKECHHs, IPaBHIa,
WHCTPYKUMU M Jpyrue JNOKyMeHThl. lIpencraBieHHbIl MepeyeHb BHUJIOB JIOKAJIbHBIX aKTOB HE
SIBJISIETCS] UCUEPITBIBAIOIIIIM.

2.2. Ycmag NOMIKOILHOTO 00Opa30BATENBLHOTO YUYPEKICHUS — JIOKAJIBHBIM akT, Ha
OCHOBE KOTOPOTO JICMCTBYET YupexkaeHue. YcraB YupexaeHus npuaumaercs [lemarornueckum
COBETOM H YTBEpPXKJAETCS B TMOPSAJKE, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM Poccuiickon
®enepaunn. Ero copepxkanue omnpenensierca cr. 25 ®enepanbHoro 3akoHa oT 29.12.2012 Ne
273-03 «O6 obpazoBanuu B Poccuiickoii deaeparum

2.3. Ilpuka3z — NOKaIbHBINA aKT, W3/1aBa€MbIil 3aBEAYIOIUM Y UPekKACHUEM IS PEIICHHUS
OCHOBHBIX M ONEPATUBHBIX 3a7a4. B nenonpon3BoacTBe YupekIeHUs BbLACIAIOTCS NPUKA3bl 110
MPUKAa3bl 10 OCHOBHOMU JIESATEIHLHOCTH, MPUKA3bI 10 TUYHOMY COCTaBY.

2.4. Pewenue — JOKaIbHBIM aKT, NPUHUMAEMBId KOJJICTHAIGHBIMHA OpTaHAMH
VupexaeHus B UENsIX pa3pelieHus HanOoJee BAXKHBIX BOIMPOCOB HX JIEATEIBHOCTH. TEKCT
pelIeHusl COCTOMT M3 JBYX YacTeW: KOHCTATHPYIOUIEHM M PacnopsIWUTEIbHOM, pa3JeieHHBIX
cioBom «PEIINJ» («PEILNIIA», «PEIIWIIO», «PEIINJINY»), xoTopoe meuyaTaercs
MPOMUCHBIMU OYKBaMH C HOBOU CTPOKHU OT moJs. [Ipu HE0OXOAMMOCTH KOHCTATHPYIOIIAs 9acTh
MOXET COJEPKATh CCHUIKM HAa 3aKOHBI M JIpyTM€ HOPMATHBHBIE aKThl. PacriopsauTenbHas yacTh
W3JIaraeTcsl MyHKTaMu. PeleHuss MOryT coJepKaTh MPUIIOKEHHS], CChUIKA HAa KOTOPBIE JTAETCs B
COOTBETCTBYIOIIMX  IMYHKTaX  pacHnopsAUTEeNbHONM  4YacTh. PemieHuss  MOJNUCHIBAIOTCS
npesiceaaTesneM U CeKpeTapeM KOUIErHalbHOTO OpraHa.

2.5. Ionoicenue — NOKATBHBIA aKT, YCTAaHABJIHWBAIOIIMKA TPABOBOM CTAaTyC OpraHa
yOpaBieHUs YUpeKIEeHWEM, WM OCHOBHBIE TpaBWia (MOPSAOK, NPOLEAypY) peaTn3aiuu
VYupexaeHneM Kakoro-11u00 U3 CBOMX MPaBOMOYHNA.

2.6. Ilpaguna — TOKaNbHBI aKT, PETJIAMEHTUPYIOLINI  OpraHu3allOHHbIE,
JTUCHUTITMHAPHBIC, XO35UCTBEHHBIE U WHBIE CHEIUAIbHBIE CTOPOHBI JEATEILHOCTH Y UpEKICHUS
1 €ro pabOTHUKOB, BOCIIUTAHHUKOB U MX POJUTENEH (3aKOHHBIX MPEJICTABUTENICH).



2.7. Hucmpykyus — JOKaIbHBIA aKT, YyCTaHABIMBAIOIMIMKA TOPSIOK U CIOCOO
OCYILIECTBIICHUS, BBIMOJTHEHUSI KaKUX-IUOO NEeUCTBUN; COBOKYIHOCTH IPABHJ OCYIIECTBIICHUS
OTIpe/IeNICHHBIX BUOB JESITEIbHOCTH, TPOBEACHUS paboT, CIIy>KeOHOT0 MOBEACHHUS.

WucTpykineit onpenensoT mpaBoBol cratyc (IpaBa, 00sI3aHHOCTH, OTBETCTBEHHOCTH)
pabOTHHKAa 1O  3aHMMAeMON  JOKHOCTH. MHCTpYKIMS  COIEPXKHUT  HMMIIEpaTHUBHBIC
(moBenUTENbHBIE, HE JOMYCKAOIIKe BEIOOpa) HOpMaTUBHBIE IIPEITUCAHUS.

JIOIKHOCTHBIE MHCTPYKIIMH, pa3pabaThIBacT 3aBeIyIOMUN Y UpeKICHHEM.

2.8. VYupexnaeHue uMeeT Jpyrue crneuuduueckue HOPMATHBHBIE JIOKYMEHTHI,
perynupyooiiue OTHOIIeHHS B cdepe oO0pa3oBaHMs WM KOHKPETU3UPYIOLIUE JIOKYMEHTHI,
YKa3aHHbIE B HACTOSIIIEM IIYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBHUH J€ATEIbHOCTH
VYupexxaeHus: NpaBuiia, pacluCaHus, IUIaHbl, TPa(uKH, MUKIOTPAMMBI, IIPOTPAMMBI, MOPSIKH,
IIPOTOKOJIBI, ITACIIOPTA.

2.9. JloroBopsl W WHBIE COTJIAIICHUS, KOTOPBIE M3IAIOTCS OpraHaMU YIpPaBICHHS
VYupexxieHneM He €IMHOJIMYHO, a IIyTE€M COIVIACOBAHUS C MHBIMHU JIMIAMM, BBICTYNAKOLIUMU B
HUX, B KayeCTBE CAMOCTOATEIBHOW CTOPOHBI (HAmpuMep, TPYIOBBIE JIOTOBOPHI, TOTOBOPHI
apeHJbl MMYIIECTBA, JTOTOBOPHI HAa OKa3aHWE IUIATHBIX OOPa30BAaTEIbHBIX YCIYyr U T.1.) HE
SIBJISIFOTCS JIOKAQJIbHBIMU aKTaMH.

3. [IopsiI0K MOArOTOBKH JIOKAJIBLHOI'0 aKTa
3.1. MaunmaTopoM NOArOTOBKHY JIOKAIBHBIX HOPMATHBHBIX aKTOB MOTYT OBITh:

. YUpEAUTENb;
. OpraHbl yIpaBjIeHUs] 00pa30BaHUEM;
. aAMMHHCTpalUs YUpeXAEHUs B JHIE €€ PYKOBOAUTENS — 3aBEAYIOLIETO
VYupexxeHneM, 3aMeCTUTENIeH PYKOBOIUTEILS;
. OpraHbl CAMOYTIPABICHUS Y UpeKICHUS;
. Y4aCTHUKH 00pa30BaTENbHBIX OTHOILIEHUH.

3.2. Tlpu w3maHWM JIOKAJIBHOTO aKTa 3aBEAYIOMUN YUPEKICHUEM PYKOBOJCTBYETCS
MPUHIIMIIAMUA 3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKPAaTU3Ma U CHCTEMHOCTH.

3.3. OcHoBaHMeM /il MOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SIBIATHCS H3MEHEHUsS B
3akoHomarenscTBe Poccuiickoit  ®exepanuu  (BHeceHHWE W3MEHEHHM, W3JaHHE HOBBIX
HOPMAaTUBHBIX MTPABOBBIX aKTOB).

3.4. TIpoeKT JOKATLHOTO HOPMATHBHOTO aKTa TOTOBUTCS OTACIBHBIM PAaOOTHHUKOM WIIH
rpynmnoid pabOTHUKOB MO TOPYYEHHUIO 3aBEAYIOIIEro YUpexJeHHEeM, a TakXKe OpraHoM
CaMOYTIPaBIICHUs Y UPEXICHUEM, KOTOPBIA BBICTYIIMII C COOTBETCTBYIOIIEH MHULIMATHBOM.

3.5. TloaroroBka JIOKAJIBHOTO HOPMAaTHBHOTO aKTa BKIIOYaeT B ce0s HW3ydeHHE
3aKOHO/IATENbHBIX U UHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX HOPMATUBHBIX aKTOB Y UpEKJICHUS,
PETIaMEHTHPYIOIIUX TE BOIPOCHI, KOTOPBIE MPEANOJIAraeTCs OTPA3UTH B IPOEKTE HOBOI'O AKTA, U
Ha 3TOI OCHOBE BBHIOOP €T0 BHJIA, COACPKAHUS U MPEICTABICHIE €ro B MUChbMEHHOU (opme.

3.6. IloaroroBka HamOonee BAXKHBIX JIOKATBHBIX HOPMATHBHBIX AaKTOB (TIPOEKTOB
peuieHnit coOpaHMii, TIEICOBETOB, OPraHOB CaMOYIPABIICHHUS, TPUKA30B, MOJIOKEHHUH, TPaBH)
JOJKHA OCHOBBIBAThCS Ha PE3YJIBTATAX AHAJIN3a OCHOBHBIX CTOPOH JAESATEIBHOCTU Y UPEXKICHMUS,
TEHJACHUUN €r0 Pa3BUTHUS U CI0KUBILICHUCS CUTYaIH.



3.7. Tlo Bompocam mpuemMa Ha pPabOTy, MEPEBOJNOB, YBOJBHEHUM, MPEIOCTABICHHS
OTIIYCKOB, IOOILPEHUI WU MPUBJICYEHUSI COTPYIHUKOB K JUCHUITIMHAPHONW WJIM MaTEepHAIbHON
OTBETCTBEHHOCTH U3JAI0TCS MpUKa3bl, B cooTBeTCTBUU ¢ TK PO.

3.8. IIpoexT 70KaTbHOrO HOPMAaTHBHOTO aKTa MOJUICKHT O00S3aTENbHOM MpPOBEpKE Ha
JIUTEPaTypHO-CTUJIMCTUYECKYI0O TPAMOTHOCTh W IPABOBOM 3KCHEPTH3€, KOTOPBIE MPOBOISTCS
VYupexneHueM caMOCTOSTENbHO JHO0 ¢ y4acTHEeM IPUBIIEYEHHBIX CHEIHANUCTOB. JIOKaNbHBIM
HOPMAaTUBHBIN aKT, HE MPOLIEAIINN MPaBOBYK HKCIEPTU3Y, HE MOJIEKHUT PACCMOTPEHHUIO U
MIPUHATHUIO.

3.9. [IpoekT JI0KaTbHOrO HOPMATUBHOT'O aKTa MOKET OBITh MPEJCTABIIEH HAa 00CYXICHUE
MyTeM pa3MEIIEHUsI MPOCKTa JIOKAJTLHOTO HOPMATHBHOTO aKTa Ha MH()OPMAIIMOHHOM CTEHJIC B
JOCTYITHOM JUTsl BCeoOIero o003peHusi MecTe, Ha OQUIIMAIBHOM caiTe YUpexKIeHUs, MyTeM
HaIpaBJICHUS MPOCKTa 3aMHTEPECOBAHHBIM JIMIIAM, IPOBEICHUS COOTBETCTBYIOIIETO COOpaHUs C
KOJUICKTUBHBIM OOCY>KJIEHHEM IPOEKTa JIOKaJbHOTO HOPMATHMBHOTO akTa W T.a4. B ciyuae
COrJIacOBaHUs MTPOEKTA JIOKAJILHOTO akTa Ha HeM npocTasiisiercsa Bu3a «COI'JIACOBAHOW.

3.10. Ilopsaok OpUHSTHUS JIOKAJbHBIX aKTOB YUpEXKIEHHUS YCTaHABIMBAETCA YCTaBOM
VYupexxIeHus: yKa3blBalOTCA KBOPYM C LEJIbI0O YCTAHOBJIEHUS [PABOMOYHOCTH OpraHa
camoympaBJieHus1, popMa U MOPSIOK TOJTOCOBAHUSI.

3.11. Jlns BBe#cHWsSI B JCHCTBUE JIOKATBHOTO aKTa W3JACTCS IMPHUKA3 3aBEIYIOIICTO
VYupexnenueM. JlokanbHble akThl 0QOPMIISIIOTCS B BUIEC NPUIIOKEHUS K Npukazy. B mpaBom
BEPXHEM YIJIy TAaKMX JOKYMEHTOB muiiercs cioBo «lIpuioxxkeHue» ¢ ykazaHuem AaTbhl © HOMEpPA
W3/1aHMS IPUKa3a.

3.12. B VupexaeHUM CO3JAIOTCS YCJIOBUSA i O3HAKOMIIEHUS  yYaCTHHKOB
00pa3oBaTeNbHBIX OTHOIICHUM C JIOKAIbHBIMUA akTaMH. O3HAKOMJIEHHE MOKET OBITh TTPOBEICHO
MO/ TIOJIMUCH B CIIy4asiX, MPeAyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTaMH, JIMOO pa3MelleH B
oOmenoctynHoM Mecte (MH(QOPMAIMOHHBIN CTeHJ YUpexkAeHHs, OQUIMATBHBIA CalT
VYupexnenus).

3.13. V3MeHeHHs B JIOKaNbHBIM aKT BHOCATCSA MO Mepe HeoOxomumocTtu. B cmyuae
W3MEHEHUH B  HOPMATHBHO-TIPABOBBIX  aKkTaX  (elepalbHOTO, PErHOHAJIbHOTO WU
MYHULHUIIAIBHOTO YPOBHEHM, N3MEHEHUS B JIOKAJIbHBIN aKT YUpEeXKJACHUSI BHOCUTCS HE MO3HEE 2-
X MECAIIEB CO JIHS UX OMyOJIMKOBaHUS.

4. lokyMeHTaIbHOE 0hopMIIeHHEe
4.1. JlokanbHBIN aKT JOJDKEH OBITh JOKYMEHTalIbHO oopmiieH. CTPyKTypa JOKaJIbHOTIO
aKTa JI0JKHA 00eCIeUUTh JOrMYeCKOe pa3BUTHE TEMBI IPABOBOIO PETYINPOBAHMUSL.
4.2. Obmme TpeboBaHHA K O(GOPMIICHHIO JIOKAJIBHBIX AKTOB BKIIIOUYAIOT CIIEAYIOIINE

TTOJIOXKCHMUA

° JIoKanbHBINA aKT OOJDKEH COACPKaTb HAMMCHOBAHUC JIOKAJIBHOI'O aKTa U HaTy
n3daHus.

° Eciu Tpe6yeTc;1 Pa3bACHCHUC Lejae 1 MOTHBOB NPUHATHA JIOKAJIBHOTO aKTa, TO

HeoOxo/lMMa BCTyMHTENbHAs 4yacTh — mpeamOyna. IlonoeHuss HOPMAaTHBHOIO XapakTepa B
npeamOyIy He BKIIFOYAIOTCS.

. HopmaTtuBHBIE mpeamucaHuss O(QOPMIAIOTCS B BHUAE IIYHKTOB, KOTOpBIE
HYMEpYIOTCSl apaOCKuMU LudpamMu C TOYKOM W 3aroioBKOB HE HMMEIOT. I[IyHKTBI MOTyT
MOJIPA3IENAThCA HA MOAMYHKTBI, KOTOPbIE MOTYT MMETh OYKBEHHYIO WJIH LHU(POBYIO



HyMepaluio. 3HaYUTEIbHbIE 110 00bEMY JOKaJIbHBIC aKThl MOTYT JICIUTHCS Ha IJIaBbl, KOTOPHIE
HYMEPYIOTCSI pUMCKUMH HU(PPAMU U UMEIOT 3ar0JIOBKH.

. Ecnu B 10KaIbHOM aKkTe NPUBOAATCS TAONUILBL, TPa(UKH, KapThl, CXEMBI, TO OHU
oopMIISIOTCSL B BUJE NMPHUIIOKEHUH, a COOTBETCTBYIOIINE ITYHKThI JIOKAJIbHOI'O aKTa JIOJKHBI
MMETh CCbUIKU Ha 3TU NPUJIOKEHUS. JIOKaNbHBIN aKT ¢ MPUIOKEHUIMHU JOJDKEH UMETh CKBO3HYIO
HyMEpaLUIO CTPAHULL.

. JlokanpHBII HOPMATHBHBIM AaKT W3JIAraeTcsi Ha TIOCYJapCTBEHHOM  S3BIKE
Poccuiickoit denepanuu ¥ JOIKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

. B sl0KanbHBIX HOPMATHBHBIX aKTax JAlOTCSd  OIpPENETIEHHUs  BBOAMMBIX
IOPUINYECKUX, TEXHMYECKMX W JAPYrMX CHEIHaJIbHbIX TEPMHUHOB, €CIM OHHM HE SIBJISIOTCS
OO0IIEeN3BECTHBIMU U HEYyNoTpeOiasieMbIMH B 3akoHopaaresnbcTBe Poccuiickoit Denepanuu u
pPErMoHaIbHOM 3aKOHOIATENLCTBE.

4.3. Kaxx1plit KOHKPETHBIH JIOKAJIbHBIN aKT HMEET ycTaHOBICHHYIO Gpopmy. Odopmisercs
B coorBerctBun ¢ [OCT P 7.0.97-2016 «Cucrema craHmaproB 1o uHGOpMAIHNH,
oubmmoreunomy u wusnarenbekomy ey (CHUBUJL). Opranu3aiinoHHO-PACIIOPSIUTEIbHAS
nokyMeHTanus. TpeboBaHust K O0QOPMIIEHUIO JOKYMEHTOB.

4.4. JlokanpHble aKTbl MPOXOJAT HPOLEAYPY PETUCTPALUU B CIIELMAIBLHOM >XypHAlE.
OO0s3arenbHON  perucTpauy IMOAJEKAT IOJIOKEHUS, IpaBUia, HHCTPYKLHM, MPUKA3bl U
pacropshKeHHs 3aBeyIOLIero YupexaeHueM. Perucrpanuio JOKaJbHBIX aKTOB OCYILLIECTBISET
JUIO YHOJHOMOYEHHOE 3aBelyIOIUM YupexaeHueM. Perucrtpanus MosoxeHuil, mpaBuia U
MHCTPYKLIUN OCYIIECTBIISIETCS HE MO3JHEE THS UX YTBEPXKIEHHS 3aBEYIOLIUM YUpekKAeHUEM,
MIPUKA30B U pacCHOPSKEHUH 3aBeAYIOLIEr0 Y UpeKIeHUEM — He T03/IHee JIHS UX U3/1aHus.

5. OcHoBHbBIE TPeOOBaHUS K JIOKATbHBIM HOPMATUBHBIM aKTaM

5.1. Cpeau oKaJbHBIX HOPMATUBHBIX aKTOB YUPEXKIEHUS BBICHIYIO IOPUANYECKYIO CUITY
umeer Ycmae. 1loaToMy, IpUHMMaeMble B YUPEXKJIEHUU JIOKAJIbHbIE HOPMATUBHBIE aKThl, HE
JOJKHBI IPOTUBOPEYUTD €r0 Y CTaBYy.

5.2. llpy moOArOTOBKE JIOKAIBHBIX HOPMATHUBHBIX aKTOB, PETYIHPYIONIMX COIHAIBHO-
TPYJOBBIE€ OTHOILIEHUS (HAallpUMep, KOJIIEKTUBHBINA JOrOBOD, IPaBUia BHYTPEHHETO pacropsiika
U JIp.) clielyeT pPyKOBOJCTBOBAThHCS PEKOMEHAALUSAMH O HUX.

5.3. llonoscenue NOMKHO CONEPKATH CIEAYIONINE 00s3aTeNIbHbIE PEKBU3HTHI:

. 0003Ha4YeHNEe BU/IA JTIOKAIBHOIO HOPMAaTUBHOIO aKTa, €r0 HAUMEHOBAHUE,
. rpuGBbl: TPUHATO, YTBEPHKIEHO, COTTIACOBAHO;

. PErUCTPAaLlMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOLIUN €r0 HAMMEHOBAHHUIO;
. TEKCT, COOTBETCTBYIOLIUIN €r0 HAUMEHOBAHHUIO;

. OTMETKY O HAJIMYHH NPUIIOKEHHUS U COTJIACOBAHHS.

5.4. IIpagunia NOMKHBI COEPXKATH CASAYIOIINE 00s3aTEIbHbIC PEKBU3HUTHI:

. 0003HaueHNE BUIA JIOKAJIBHOTO HOPMAaTUBHOT'O aKTa, €r0 HANMEHOBAHUE,
. rpuGbl IPUHATHUS U YTBEPKACHUS;

. TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHHUIO;

. OTMETKY O HAJIM4YUHU NIPUIIOKEHNUS,

. PEruCTPallMOHHBIN HOMED.

5.5. Hucmpykyuu 101KHBI COAEPKATh CISAYIOIINE 00s13aTCIbHBIC PECKBU3UTHI.

® 0003HaueHne BHJIAa JIOKAJIBHOTO HOPMATHUBHOI'O AKTa, €I'0O HAMMCHOBAHUC,



. rpuGbl IPUHATHS U YTBEPKACHUS;

. TEKCT, COOTBETCTBYIOLUI €r0 HAUMEHOBAHHUIO;

. OTMETKY O HAJIMYUH IIPUIIOKEHNUS,

. PEruCTPallMOHHBIN HOMED.

5.6. Ilocmanosnenue JOIKHO COIEPKATH CIACAYIONINE 0043aTENIbHbIC PEKBU3UTHIL:

. 0003Ha4YeHNE BU/IA JIOKAIBHOI'O HOPMATUBHOTO aKTa, €0 HAMMEHOBAHMUE;

. MECTO U JaTy NPUHATHS;

. TEKCT, COOTBETCTBYIOLUI €r0 HAUMEHOBAHHUIO;

. JOJDKHOCTD, (paMUIINIO, THULIMAIIBI U TIOATNUCH JIUIA, BBIHECILIETO TOCTAaHOBIICHHE;
. OTTHCK II€YaTH.

5.7. Pewuenus NOJDKHBI COIEPKATH CIEAVIOLIME 003aTeNbHbIE DEKBU3UTHL:

. 0003Ha4YeHNE BU/IA JIOKAIBHOIO HOPMATUBHOTO aKTa;

. MECTO U J1aTy IIPUHATHS;

. TEKCT;

. JOJDKHOCTh, (paMUIIMIO, MHULIMANBI U TIOAMKCH JIMLA, IPUHABIIETO PELICHNUE;
. OTTHUCK II€4aTH.

5.8. Ilpukazvl u _pacnopsicenus JIOJKHBL COJIEPXKATh CICAYIOIINE 00s13aTeNIbHbIE

PEKBU3HTBI:
. 0003Ha4YeHNE BU/IA JIOKAIBHOI'O HOPMATUBHOT'O aKTa, €0 HAMMEHOBAHHUE;
. MECTO U J1aTy IIPUHATHS;
. PErucTpalOHHBINA HOMED;
. TEKCT;
. JIOJDKHOCTh, (paMUIIMIO, MHULMANIBI U TOANUCH PYKOBOJAUTENS 00pa3oBaTeNbHON
OpraHu3aluiu.

[Ipukassl 1 paciOps>KEHUSI BHITTOTHSIOTCS HA O1aHKe 00pa3oBaTeNbHON OpraHU3alii.
5.9. IIpomokosvl u axmul JOIKHBL COAEPKATH CASAVIONINE 003aTeNbHbIE PEKBU3HUTEI:

. 0003HaueHNE BU1A JIOKAJIBHOTO HOPMaTUBHOT'O aKTa;

. MECTO U JaTy NPUHATHS;

. HOMED;

. CIIMCOK NPUCYTCTBYIOIINX;

. TEKCT, COAEpXKAaIlMi MOBECTKY IHs, ONMCAHME XOJa, IMOPSAKA U IPOLENYpPbI

COBEPIIAEMBbIX OIpPEJENCHHBIX (IOPUIUYECKH 3HAYUMBIX) JEHCTBHHA JIMOO OTCYTCTBHE
OTpe/ieNICHHBIX (PaKTOB;

® JOJIXKHOCTD, (baMI/IJ'H/IIO, HWHHUIUAJIBI WU IOAIIMNCH JIMIa (J'II/II_I), COCTaBHUBIIUX HWJIN
IIPUHUMABILINX y4acTHE B COCTABJIEHUU MPOTOKOJIA UJIU aKTa.

5.10. Memoouueckue pexomendayuu [OIHKHBI COAEPKATh CIEAYIONNE 00S3aTeIbHbIC

PEKBU3HTBL:
. 0003HaueHNE BUIA JIOKAJILHOTO HOPMATHBHOT'O aKTa, €r0 HAMMEHOBAHMUE;
. MECTO W J1aTy NPUHATHS;
. TEKCT, COOTBETCTBYIOIUN €r0 HAMMEHOBAHUIO U COACPKALIUN yKa3aHUE Ha BUL,

HAaUMEHOBAHHWE W JaTy NPUHATUS MPABWI WM WHCTPYKIUN, HOPMBI KOTOPBIX Pa3bsICHSIOTCS,
KOHKPETU3UPYIOTCS WIH I€TATU3UPYIOTCS METOJUYECKUMU PEKOMEHIallUsIMHU;

. JIOJDKHOCTh, (haMUJIMsl, WHHUIMAIBI Jiia (JIAI]), COCTABHBIIMX METOAMYECKHE
PEKOMEH/IalliH.



5.11. Hpozpammel u naanvl NOJIKHBL COAEPKATH CASIVIOIUE 00513aTEIIbHBIE PEKBU3UTHL:

. 0003HauYeHKE BH/Ia TOKAIHLHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHME;

o MECTO U aAara HpI/IHHTI/ISI;

o TCKCT JIOKAJIBbHOT' O HOpMaTI/IBHOFO aKTa, COOTBCTCTBYIOH_II/II;'I €TI0 HAUMCHOBAHUIO.

5.12. Jdonycnocmuana uncmpykyua paOOTHHKA JOJDKHA COJEPKAThb  CIEAVIOIIHE
pasziess:

. 001111e TTOJIOKEHUS,;

. OCHOBHBIC 33124, IIPaBa, MPEA0CTaBIsIEMble pAOOTHUKY M €r0 00S3aHHOCTH;

. B3aMMOJICHCTBH;

. OTBCTCTBCHHOCTH 3a HCKAQUCCTBCHHOC )41 HeCBOCBpeMeHHOG BBIITOJIHCHUC

(meucnonHeHue) 00s3aHHOCTEH, MTPETYCMOTPEHHBIX JOJDKHOCTHON MHCTPYKITHEH;
. TpeOOBaHUs K paOOTHUKY.

6. ITopAIOK NPUHATHS U YTBEPKIEHUS JOKAJIHLHOI0 HOPMATHBHOI0 aKTa

6.1. JlokanpHbIii HOPMATUBHBIM aKT, WPOIICANIMA TPOBEPKY HA JUTEPATYpHO-
CTHJIMCTUYECKYIO TPAMOTHOCTb U IMPABOBYIO JKCIEPTU3Y, a TAKKe MPOIEIypy COIIaCOBaHUS,
MOJICKUT MPUHATHIO U YTBEPKICHHUIO 3aBEAYIOLINM YUpEXKIEHUEM B COOTBETCTBHH C Y CTABOM
Yupexaenus.

6.2. JlokampHBIE HOPMATHUBHBIC AKTHl YUPEKACHUS MOTYT NMPHHUMATHCS 3aBEIYIOIIUM
YupexnaenneM, OOmmuMm coOpaHueM paOOTHHKOB, POIUTENECKMM KOMUTETOM  W/WIJIH
Ponurensckum codbpanuem, [legarornaeckuM coBETOM.

6.3. Ilpu mnpuHATHM JIOKaJbHBIX HOPMATHUBHBIX aKTOB, 3aTparMBalolIUX IpaBa
BOCIIUTAaHHUKOB, YUYUTHIBAaeTCd MHeHHe Poaurenbckoro komutera u/wim PoauTenbckoro
coOpaHus.

6.4. He moanexxaT NPUMEHEHUIO JIOKAIBHBIE HOPMATHUBHBIC aKThI, YXYAIIAIOIINE
MIOJIOKEHHE YYAaCTHUKOB 0Opa30BaTENbHBIX OTHOUIEHWH TIO CPaBHEHUIO C TPYIOBHIM
3aKOHOJIATEIILCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COTJIALICHUSIMH, a TaKXKe JIOKAIbHBIC aKTEHI,
MIPUHATHIE C HAPYIIEHHEM TIOPS/IKa yueTa MHEHHSI TPEICTABUTEIHHOTO OpraHa.

6.5. Ilpomenmuii npouenypy MPUHATHS JOKATbHBI HOPMAaTHUBHBIN aKT yTBEPIKIAETCS
PYKOBOJUTENEM - 3aBeAyIOIIMM YupexjaeHueM. PakT yTBepKACHUs 0QOopMIIseTcs MPUKa30M
3aBEYIOUIEro YUpeKIeHUEM, 3aBepPEeHHbIH MOANUCHIO.

6.6. JlokanbHBIA HOPMATUBHBIA AaKT BCTYMAeT B CHJIY C MOMEHTA, YKa3aHHOTO B HEM,
100, B CiIydae OTCYTCTBHS TaKOTO YKa3aHUs, 10 MCTEYCHUH 7 KaJCHIAPHBIX THEW C JaThl
NPUHATUS JaHHOTO JIOKAJIBHOTO HOPMATUBHOTO akTa. JlaTo TpHHATHS JOKaJhbHOTO
HOPMATHBHOTO aKTa, TPEOYIOMIETO YTBEPIKICHHS 3aBEIYIONINM YUPEKICHHEM, SIBIISICTCS Jara
TaKOTO YTBEPIKIICHHS.

6.7. Tlocne yTBepXkIEHUS JIOKAIBHOTO HOPMATHBHOI'O aKTa IPOBOAUTCS TMpolexypa
O3HAKOMJIGHHMSI C HUM YYaCTHHKOB  00pa3oBaTeNbHBIX  OTHOIIEHHH, Ha  KOTOPBIX
PacIpoCTPaHSIOTCS MOJIOKEHHsI JJAHHOTO JIOKAaJbHOIO HOPMAaTHBHOTO akTa. O3HAKOMIIEHHE C
JIOKAJIbHBIM HOPMATHUBHBIM akKTOM O(OpMIISieTcs B BHJE IMOANUCH O3HAKOMIISIEMBIX JIUII C
yKa3aHUEeM JaThl O3HAKOMIJICHUS Ha OT/ACIHHOM JIUCTE O3HAKOMIICHHS, MPHUJIaraeMoM K HeMmy,
b0 B OTHENbHOM JKypHaje. O3HaKOMIJIEHHE C JIOKAJIbHBIM aKTOM MOXET OBITh TaKke
MIPOM3BE/ICHO ITyTEM HaIlPaBJICHUS Ha 3JIEKTPOHHYIO IOYTY pAOOTHUKOB Y UpPEkKACHHUS.



6.8. JlokanpbHBIE HOPMATHUBHBIE AKTHI MPOXOASAT MPOIEAYPY PETUCTPALIMU B CIICIUATHEHOM
KypHaIe.

6.9. OOs3arenbHON pErucTpalvyd MOAJEKAT MOJOXKEHUs, NpaBUiia, HHCTPYKIIHH,
MIPUKA3bl U PACIOPSHKEHHUS 3aBEIYIOIIETO Y UPEKICHUEM.

6.10. Perucrpanmmio JIOKQIbHBIX HOPMATHUBHBIX  aKTOB  OCYIIECTBIISCT  JIUIIO
YIIOJIHOMOYEHHOE 3aBEAYIOIIUM Y UpPEKICHUEM.

6.11. Peructpanus moioXeHui, MpaBuJI U HHCTPYKIMNA OCYIIECTBIIIETCS HE TIO3HEE THS
WX YTBEPXKICHHS 3aBEAYIONIUM YUPESKICHUEM, MPHUKA30B U PACHOPSIKCHUH PYKOBOIAUTENS -
3aBEYIOMIETO YUPEKIACHHEM — HE TI03/IHEe JHS UX H3TaHHUS.

6.12. VTBepKICHHBIH JIOKAIbHBINM aKT TMOJJIC)KHUT OIyOJMKOBAaHWIO HA O(QUIIMATILHOM
caiite YupexaeHus B TedeHue 10 (pecsT) KaneHIapHbIX THEH.

7. IllopsiioK BHECEHUSI M3MEHEHUs U IONOJTHEHUI B JI0KAJIbHbIE AKThI

7.1. B neiicTByIOIIME JTOKATBHBIE aKThI MOT'YT OBITh BHECEHBI U3MEHEHUS U JIOTIOJIHEHHUS.

7.2. IlpennoxxeHne 0 BHECCHUHM M3MEHEHUH MOYKET MCXOJMTh OT JIF0OOTr0 OpraHa u JInIa,
KOTOpBIM cornacHo HactosimeMy [lonoxkeHHI0 uMeeT MpaBoO CTaBUTh BOIIPOC O pa3paboTKe U
MPUHAITHHA COOTBETCTBYIOIIETO JIOKAILHOTO aKTa TM00 yTBEPKIATh 3TOT IOKYMEHT.

7.3. Tlopsimok BHECEHWsS W3MECHCHHN M JOMOJIHEHUN B JIOKAJIbHBIC aKThl YUPEKICHUS
ONPEACISIETC B CAMUX JIOKAJIBbHBIX aKTax. B OCTanbHBIX ClaydasX U3MEHEHHS U JOMOJHEHMS
OCYILIECTBIISIFOTCS B CJICIYIOIIEM MOPSIIAKE:

. BHECEHWE M3MEHEHW MW  JOMNOJHEHUM  OCYIIECTBIAETCS B  MOPSJIKE,
YCTAHOBJIICHHOM B JIOKQJbHOM HOPMAaTHBHOM AaKT€, Ha OCHOBAaHMHM KOTOPOrO BHOCSTCA
W3MEHEHUS,

. W3MEHEHUs W JOMOJHEHUS B JIOKaJbHBbIE AaKThl: TOJOXKEHHS, TPUHATHIE O€3
COTJIACOBAHUS C OPTaHOM YIpaBJICHHS (CaMOYIpaBJieHHUs), TPaBHIIa, HHCTPYKIIUHU, TPOTPaAMMBI,
IUIaHbI, TOCTAaHOBJICHUsI, PEUICHUs, IPUKa3bl U PACIOPSIKEHHS, BHOCATCS IIyTEM W3JaHUs
MpHKa3a 3aBEAYIOIIETO O BHECEHUU MU3MEHEHUW WM JONOJHEHUN B JIOKAIbHBI HOPMAaTUBHBIN
aKT;

. W3MEHEHUS W JIOTOJHEHHS B TIOJIOKEHHMS, MPUHATHIE IMOCIE COrJACOBAHUS C
OpraHOM TOCYJapCTBEHHO-OOIIECTBEHHOIO YIPABJICHUs (CaMOYIMPABIICHHS), BHOCATCS IyTEM
W3JaHus TMPUKa3a 3aBEAYIOLIETO0 YUPEKICHHEM O BHECEHMM HM3MEHEHWW WA JOMOJHEHUW B
JIOKQJIBHBIN aKT C MPEIBAPUTENBHBIM ITOJYYEHHEM OT HETO COTJIACHS.

7.4. JlokalbHble HOPMAaTUBHBIE aKThl MOTYT OBITH IOCPOYHO U3MEHEHBDI:

. B CITy4ae BHECEHUSI U3MEHEHHI B yUpPEIUTEIbHBIE TOKYMEHTHI Y UPEKICHUEM;

. JUUIS. TPUBEJICHUSI B COOTBETCTBHE C U3MEHEHHBIMU B IIEHTPAJIM30BAHHOM MOPSIKE
HOpPMaTUBaMH O TPY/IIE;

. 0 pe3yJIbTaTaM aTTECTAIlU pab0YHNX MECT.

7.5. I3MeHeHus 1 JOTIOJTHEHUS B JJOKAIBHBIA aKT BCTYNAIOT B CHJIY C JaThl, YKa3aHHOM B
MPUKA3€ 0 BHECEHUU U3MEHEHUW WJIU JIONIOJHEHUM B JIOKAJbHBIM HOPMATHUBHBIN aKT, a B CiIydae
OTCYTCTBHUSI YKa3aHUs B HEM JaThl — MO UCTEYEHUIO 7 KaJEHIAAPHBIX THEW C JaThl BCTYIJICHUS
MpUKa3a O BHECEHUH U3MEHEHUI WJIU JOTIOJIHEHUH B JIOKAJbHBINA AKT B CHJTY.

7.6. VI3MeHeHUS W [OTIONHEHHSI B MPEANHCAHUS U TPEOOBaHMS, MPOTOKOIBI M aKTHI,
METOJIMYECKUE PEKOMEHIALUH, aKThl O NMPU3HAHUU JIOKAJIBHBIX aKTOB YTPAaTUBLIMMHU CHITY, HE
BHOCSITCH.



8. OTBEeTCTBEHHOCTH

8.1. 3a HewWcrnoNHEHNE WM HEeHAIJIeXKallee UCTIOTHEHHE TPeOOBaHMH, YCTAHOBJICHHBIX B
JIOKAJIBHBIX aKTaX YUpeXKICHUs, COTPYIHUKH YUPEKIECHUS HECYT OTBETCTBEHHOCTH B
COOTBETCTBHUU C Y CTaBOM, TPYAOBBIM KoJekcoM Poccuiickoi denepannu.

8.2. 3a HeucIIOJNIHEHUE WM HEHaJIeXallee UCIIONHEHNEe 003aHHOCTEH, YCTaHOBICHHBIX
nanHbIM [lonoxkeHuem, paOOTHUKM YUpeKIeHHs, Y4acTBYIOIIME B pa3pabdOTKe JIOKaJbHBIX
aKTOB, HECYT OTBETCTBEHHOCTb B  COOTBETCTBUH C  JCUCTBYIOIIMM  TPYIOBBIM
3aKOHO/IaTEJIbCTBOM.

9. JleiicTBHe JIOKAJILHBIX AKTOB

9.1. JlokanpHbIE aKTHl YUpEkKACHUS ACHCTBYIOT TOJIBKO B Ipeeiax YUpexaeHus 1 He
MOTYT PETYJIMPOBATH OTHOIIECHMS, CKJIA/IBIBAIOIIMECS BHE Y UPEKICHUS.

9.2. JlokanbHble aKThl YUpPEKIEeHUs YTPAuUBaIOT CHITY (IOJTHOCTBIO MJIM B OTIEJIBHOM
4acTH) B CIEAYIOIUX CIIydasx:

. BCTYIUICHUE B CUIIY aKTa, IPU3HAIOLIETO JAHHBIA JIOKAJIBHBIA aKT yTPaTUBIIUM
CHILY;

. BCTYIUIEHUE B CHJIy JIOKQJbHOI'O aKTa OOJbLIEH IOPUAMYECKOM CHIIbI, HOPMBI
KOTOPOT'0 IPOTUBOPEYAT MOJI0KEHUAM JAHHOIO JJOKAJIIBHOTO aKTa;

. IIPU3HAHKUE CYJIOM HJIM WHBIM YIIOJIHOMOYEHHBIM OPraHOM I'OCYJapCTBEHHOH
BJIACTH JIOKAJIBHOT'O aKTa YUYpekKACHUSA IPOTUBOPEYALUM JICUCTBYIOIIEMY 3aKOHOAATENIbCTBY.

9.3. JIokanbHBIH aKT YUpeKACHUS, YTPATUBIIHNH CHITY, HE ITOIJICKUT UCTIOITHEHUIO.

10. 3ak/04uTeIbHBIE MOJI0KEHH S

10.1. Hacrosimee Ilonoxenue o mopsake pa3pabOTKU M TPUHATHSA JIOKATBHBIX
HOPMAaTUBHBIX MPaBOBBIX AKTOB SBIISIETCS JIOKAJbHBIM HOPMATHUBHBIM aKTOM, IMPUHUMAETCS Ha
[Tegarornyeckom coBeTe YUpexkaeHUs U yTBepkKAaeTcs (JTuO0 BBOJUTCS B JEHCTBHE) MPUKA30M
3aBEAYIOIIETO YUpekKICHUEM.

10.2. Bce wu3MeHeHUs U JIONOJHEHHUS, BHOCHMbIE B Hacrosmee Ilomoxkenue,
opOpMIISIOTCS B THUCBMEHHOW (OopMe€ B COOTBETCTBUU JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparumn.

10.3. TlonoxkeHue o mOpsAAKE pPa3pabOTKHM M TPHUHATHS JIOKATbHBIX HOPMATHBHBIX
MPaBOBbIX AaKTOB YUpeXJACHUS NPUHUMAETCS Ha HEONpeeNeHHbld cpok. M3menenus u
nonosHeHud K [lonokeHnto npuHUMAKOTCA B MOpALKE, npeaycMoTpeHHoM m.10.1. Hactosiero
[TonoxeHnns.

10.4. Tlocne mpunsTHs [TomoxeHust (WM N3MEHEHHUI U IOTIOJTHEHUH OT/IEIbHBIX ITYHKTOB
Y pa3/IeioB) B HOBOM peaKIINU MPEIbIAYINas peaKkiius aBTOMAaTHIECKN YTPAUYUBAET CUTTY.
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